
East Tennessee Historical Society 
Job Description 

Development Director  
 
The East Tennessee Historical Society is a widely recognized, regionally based 
organization with a mission to preserve, promote, and interpret the history of a 35-county 
region. This mission is accomplished through a lecture series, teacher and student 
education, family heritage and genealogy programs, an annual history fair, tours, 
outreach, and a museum featuring an 8,000 sq. ft. signature exhibition and a changing 
exhibits gallery.  
 
Of the $700,000 annual operating budget, approximately 80% is raised through 
membership, development, and sponsorships.  Development assets include a strong 
annual giving program, a membership/donor and subscription base of 2,000, and a semi-
annual fundraiser. Future expectations include an increase in all levels of membership 
and donors and an endowment campaign.  
 
Responsibilities 
Under the general supervision of the ETHS Executive Director and in cooperation with 
the Development Committee, the Development Director is responsible for all fund raising 
and associated community relations, donor cultivation, and benefits fulfillment. These 
include but are not necessarily limited to conducting an annual appeal, soliciting 
sponsorships, grants, and in-kind contributions, management of fundraising events, and 
big picture management of membership.  Responsible for marketing to keep major 
donors aware of ETHS programs and impact and for creating materials and letters of 
appeal for development projects. Responsible for researching donor, sponsor, and 
underwriting prospects for specific programs.  The Development Director will work with 
the Executive Director to meet the income goals of annual operating needs.  
 
Requirements 
Proven fundraising experience and a demonstrated ability in fundraising and marketing. 
A general acquaintance with the region; an ability and creativity to develop printed 
materials in support of fundraising; ability to effectively represent the organization in 
public, above average writing and communications skills, computer skills, working 
knowledge of fundraising software. An interest in history and/or a willingness to learn to 
the point to communicate its importance to donors and to the larger community.  
Education level: Bachelor’s Degree or equivalent in fundraising experience.   
 
Salary: $45,000-$55,000, depending on level of experience. 
 
Send resume and cover letter to eths@eastTNhistory.org  or mail to ETHS, P.O. Box 
1629, Knoxville, TN 37901. 


